
STILLWATER TOWNSHIP SCHOOL  
PHONE NUMBERS 

Main Office 973-383-6171 
Superintendent Office   973-383-6635 
Board Office  973-383-8954 
Child Study Team 973-383-3998 
School Nurse  973-383-3227 
Homework/Absence Line 973-383-3227 (4 pm - 9 am) 

BOARD OF EDUCATION MEMBERS 
Mr. Dennis DeGroat- Pres. Mrs. Danielle LoCascio - V.P. 
Mrs. Krista Galante Mr. Darrick Franek 
Mrs. Jennifer Kraft Mrs. Shannon Nothstine  
Mrs. Kathleen Svendsen  Mrs. Karen Thibault 
Mrs. Cheryl Williver  

Dr. William Kochis—Superintendent 
Mrs. René Metzgar—Business Administrator/ Board Secretary 
Mrs. Marissa Cramer—Principal/Supervisor CST 
Mrs. Cali Roberts—Assistant Principal/Regional Curriculum Coordinator 

* Due to the current COVID-19 Pandemic, any changes to procedures will be 
sent out on a separate document.  

SCHOOL GOALS 
We shall endeavor to help our children develop along the following lines: 
1. The student will strive for general education by developing skills in reading, 

mathematics, and communication, and acquiring information in science and
history. 

2. The student will develop good character and pride in self and work.
3. The student will recognize the importance of democracy and good citizenship.
4. The student will be exposed to ways to conduct research and to use information. 

He/she will be encouraged to develop a desire for earning now and in the future. 
5. The student will be encouraged to develop respect and understanding for other 

people, even though they may have social  and cultural characteristics which 
differ from their own 

6. The student will be aware of changes which have occurred and are occurring in
the world. 

7. The student will be introduced to the ideas of good personal and public health
and safety. 

8. The student will be exposed to cultural and aesthetic experiences.
9. The student will explore various positive uses of leisure time. 
10. The student will be exposed to experiences which will help one to become an

informed and wise consumer. 
11. The student will be introduced to the skills necessary to promote healthful family 

living. 
12. The student will be exposed to information concerning the skills necessary for 

future occupation selection. 

EQUAL EDUCATION OPPORTUNITIES 
The Stillwater Township Board of Education affirms its responsibility to ensure all 
students in their district equal educational opportunity and all employees equal 
employment opportunity regardless of race, color, creed, religion, sex, ancestry, 
national origin, disability, sexual orientation, and social economic status.  The 
implementation of this policy shall be in accordance with federal guidelines under 
Title IX of the Educational Amendments of 1972 and N.J.S.A. 18A:36-20, as well as 
N.J.A.C. 64-13. 
In order to achieve the goal of equal education opportunity, the Board directs the 
Principal to act as Affirmative Action Officer, and to assume the responsibility of 
coordinating all implementation activities to ensure an Affirmative Action Program in 
the schools.  It shall be the duty of the Principal as Affirmative Action Officer to 
prepare a plan specifying discreet areas of investigation and a date and means for 
reporting to the Board and the community the results of such an investigation.  In the 

development of such a plan, the Board directs the Principal to involve teaching staff 
members, students, and community members.  The Principal is further directed to 
make every effort to ensure equal representation among those participating in the 
development of the plan with regard to race, color, creed, sex, national origin, 
ancestry, or handicap. 

AFFIRMATIVE ACTION 
U.S. Title IX and N.J.A.C. 6:4 prohibit school districts from discriminatory practices in 
employment or educational opportunity against any person by reason of race, creed, 
color, religion, national origin, ancestry, age, sex, affectional or sexual orientation, 
marital status, liability for service in the  armed forces of the United States or atypical 
hereditary cellular or blood trait of any individual, in employment or in education 
opportunities.  Further state and federal protection is extended on account of 
disabilities, social or economic status, pregnancy, childbirth, pregnancy-related 
disabilities, actual or potential parenthood, or family status. 

The Stillwater Board of Education will continue to support its Affirmative Action Plan 
and the intent therein, and to implement the district’s equal educational opportunity 
policy, school and classroom practices plan and contract/employment practices plan 
in accordance with law and regulation.  A copy of the district’s affirmative action plans 
and self-evaluation of the affirmative action achievement shall be available in the 
district office. 

The board-appointed affirmative action officer shall focus on possible discriminatory 
practices in purchasing, personnel and educational activities, and suggest to the 
board ways in which to correct any discriminatory practices found.  The affirmative 
action officer shall monitor compliance with this policy.  Mrs. Marissa Cramer is our 
board-appointed affirmative action officer.  Phone number is  973-383-6171. 

AFFIRMATIVE ACTION GRIEVANCE PROCEDURE 
In keeping with federal/state anti-discrimination legislation, the Stillwater Board of 
Education has adopted and hereby publishes the Grievance Procedure provided for 
the resolution of student, employee, and parent complaints. 

The purpose of such a procedure is to provide students, employees, and parents a 
procedure by which they can seek a remedy for alleged violations related to sexual 
harassment, or discrimination on the basis of race, color, creed, religion, sex, 
ancestry, national origin, or social or economic status. 

Any student, employee, or parent aggrieved by a decision or condition falling under 
the guidelines of federal an/or state anti-discrimination laws may file a formal written 
complaint to the person designated as the Affirmative Action Officer (AAO).  The 
AAO has five working days in which to investigate and respond to the grievant.  If not 
satisfied at this level, an appeal may be made within ten working days to the 
Stillwater Board of Education which will hear the complaint at the next regular 
meeting or within thirty calendar days.  If not satisfied with the Board’s decision, the 
grievant can have it referred to the County Superintendent of Schools. 

The grievant maintains the right to bypass the grievance procedure and submit the 
complaint directly to the following agency: The Commission of Education, Bureau of 
Controversies and Disputes, New Jersey Dept. Of Education, 225 West State St., 
Trenton, NJ 08625, phone: (609)292-5706.  Forms for the grievance procedure may 
be obtained in the office. 

CHILD STUDY TEAM/ 504 SERVICES 
In November of 1998, Chapter 14 of the New Jersey Administrative code Title 6A 
was readopted (amended as of June 5, 2000).  The purpose of this chapter is to 
ensure that all students with disabilities as defined in this chapter, including students 
with disabilities who have been suspended or expelled from school, have available to 
them a free, appropriate public education as that standard is set under the Individuals 
with Disabilities Education Act (IDEA) (20 U.S.C. ''1400 et. seq.).  Also to ensure that 
a free, appropriate public education is available to any student with a disability who 
needs special education and related services, even though the student is advancing 

from grade to grade; to ensure that the services and placement needed by each 
student with a disability to receive a free, appropriate public education are based on 
the student’s unique needs and not on the student’s disability; and to ensure that 
students with disabilities are educated in the least restrictive environment.  The 
special education program options include in-class support, Resource Program, and 
a Preschool Disabilities Program.  A student may be referred for a Child Study Team 
evaluation by a teacher or a parent.  The request must be made in writing to the 
Child Study Team. A student may not be evaluated without written parental consent. 
A school psychologist, an LDTC and a school social worker may evaluate your child. 
In addition, a physician may conduct a complete medical examination. After the 
completion of the evaluation, the Child Study Team will meet with you and your 
child’s teachers to discuss the results.  If the results indicate a need for special 
services, an Individualized Education Program is recommended to meet the 
individual needs of the child. The Child Study Team members are available to 
answer questions and may be reached by calling the Stillwater School at 973-383-
3998. 

FAMILY LIFE EDUCATION (File Code :6142:1) 
The Board of Education directs the Superintendent to coordinate the development of 
a family life education curriculum which will be in compliance with NJ administrative 
code. The program shall provide material suited to each grade level, presented in a 
manner intended to foster respect for the human body and an understanding of how 
human sexuality affects personal family relationships. The curriculum shall be 
developed with the active participation of teachers, administrators, parents and 
guardians, physicians, members of the clergy, and representative members of the 
community. Further, the Superintendent shall assure that the curriculum developed is 
articulated with all schools in the region so that the transition from elementary to 
secondary approaches to this material will be easy for our students.  Any child whose 
parent or guardian presents to the school principal a signed statement that any part 
of the instructions in health, family life education, or sex education is in conflict with 
its conscience, or sincerely held moral religious beliefs, shall be excused from that 
portion of the course where such instruction is being given, and no penalties as to 
credit or graduation shall result there from. The Board urges all parents to become 
familiar with these courses and to participate in their development as provided by 
administrative code. The Board of Education alone, upon recommendation of the 
Superintendent, shall determine the content, sequences, and materials of family life 
education. 

STUDENT RECORDS 
Parents have the right to examine the school records of their children.  Copies of 
applicable state and federal laws and local policies will be made available upon 
request. 

 USE OF SCHOOL FACILITIES BY TOWNSHIP RESIDENTS 
Organized community groups who wish to use the school facilities  may apply in 
writing to the Superintendent.  The form must be sent to the school at least one week 
prior to the date of the next Board of Education meeting.  Approval is granted by the 
Board of Education. See school website for more information.  

CAFETERIA 
A hot lunch program is available to all children who attend Stillwater Twp School. The 
lunch, which includes a milk, is free to students this year. The menu is available on 
the school website. Children who carry their lunch may buy milk for $0.60 or water for 
$0.50 for 8 oz. and $1.00 for 16 oz.   

School breakfast is also available beginning at 8:25 and ending at 8:36 for no cost to 
students this year.  A menu is available on the school website.  

SCHOOL HOURS 
The school day begins at 8:25am, at which time students report to their 
homeroom.  Students must be in their homeroom no later than 8:38am, or they 
will be marked tardy.  Period 1 begins at 8:40am. The school day ends at 3:06 pm. 



STUDENT DROP OFF 
Student drop off will take place in the front of the school at 8:25 am.  
 

SCHOOL VISITS 
Guests are required to sign in using the LobbyGuard Security System located in 
the main entrance vestibule.  Guests should follow the prompts on the screen, 
and scan their Driver’s License or State ID Card. Once the system processes the 
information, the main office faculty will open the door.  At that time, report to the 
main office to receive a visitor pass.  

 
DISMISSAL PROCEDURE 

1. A bus note must be written each day that your child will not be riding the 
bus. Bus notes must be handed in to the homeroom teacher first thing in the 
morning. Each family will be supplied with one bus/excuse notepad. Any 
last minute emergency changes must be called in to the school office as 
soon as possible (973-383-6171).  Requests for after-school visits to 
another student’s home can only be honored if seating is available. There is 
a very limited number of seats on each bus available, therefore honoring 
such requests would be on a first-come, first-served basis.  In the event a 
seat is not available, the office will contact the parent/guardian, and the 
child can either ride home on his/her regular bus or be picked up. 

2. If your child is going on a class trip a bus note must be sent in that morning 
if your child will not be taking the bus home, regardless if you are 
chaperoning.  

3. The Sussex County YMCA (973-209-9622) offers an after-school daycare 
program.  You must preregister with them first and then send a note to the 
school office with day/days your child will be staying for the Y Aftercare.  

4. Whenever a parent/guardian picks up a student from school early, the child 
must be signed out in the school office.  After school pickup is in the 
gym.  Students must be signed out at the end of the day in the gym. 

5. It is important that you are at your child’s(ren’s) bus stop on time. If you 
have not signed a waiver stating that your child may be let off without 
someone present, the bus will return your child to school if a designated 
person is not there to receive them. As of 9/1/19, Stocker Bus Company 
will charge a $50 return fee. This charge will be incurred by the family 
if the bus has to return to the school with your child(ren). An invoice 
will be sent by the school for the return fee.   

 
ATTENDANCE REGULATIONS 

Your child is expected to be in school every day that school is in session unless 
excused for legitimate reasons. However, a student who has any sign of fever, 
chills, sore throat, a very runny nose, red eyes, severe coughing, skin eruptions, 
earache, or diarrhea should not be sent to school. Such symptoms may indicate 
the beginning of a contagious disease.  IT ALSO FREQUENTLY MEANS THAT 
YOU MAY BE CALLED TO SCHOOL TO TAKE YOUR CHILD HOME. NJ 
Compulsory Education Law recognizes religious holidays and ‘take your child to 
work day’ as excused absences.  
 
If your child is absent, a parent is to call the school (383-3227) between 4 p.m. 
and 9:30 a.m. and on the weekends.  State child’s name, grade, and teacher.  
State the reason for the absence and the projected length of time.  If child is to 
be out longer than anticipated, please call the school again.  A NOTE FROM 
YOU OR A DOCTOR MUST BE SENT TO SCHOOL WHEN A CHILD 
RETURNS AFTER AN ABSENCE.  
 
New Jersey Compulsory Education Law, 18A:38-2.5 et seq. and administrative 
code, NJAC 6:8-4.7(a)1, requires regular attendance  of all students enrolled in 
the public schools.  Accordingly, the Stillwater Township School District requires 

regular attendance of all students.  Since there is a close relationship between 
regular attendance and student achievement, parents are urged to see to it that 
their children attend school regularly. Attendance of all students is closely 
followed throughout the school year.  Excessive absenteeism, 5 days in a given 
year, will be investigated by the  attendance officer, Mrs. Cali Roberts. The 
Assistant Principal will contact parents/guardians after four absences. The 
purpose of this communication is to provide and early reminder of the number of 
days a child has missed and to offer assistance from the district.  The Principal 
will contact parents/guardians after five to nine absences to offer assistance 
from the district.  The Superintendent will write parents/guardians after a child 
who has accrued 10 or more absences to determine the reason for frequent 
absences.  If there is no foundation for days missed, truancy charges may be 
filed.  
 
Any student who misses more than 10% of the school year  (18 days) is 
considered chronically absent.  According to the law, this includes both 
excused and unexcused absences.  After an accumulation of 15 days 
absence in a given school year, the situation will be reviewed by the 
Superintendent and could lead to corrective action, including truancy charges if 
deemed appropriate.    Please remember to send in a note with your child if 
he or she is absent for our records! 
 
Students who achieve perfect attendance will receive awards and will be 
rewarded with a special privilege each marking period! (This will be 
suspended during the COVID-19 pandemic). 
 
According to N.J.S.A. 18A:36-16, regarding pupil absence from school because 
of religious holidays, the law provides: any pupil absent from school because of 
religious holiday may not be deprived of any award or of eligibility or opportunity 
to compete for any award or of eligibility or opportunity to compete for any award 
because of such absence.  Pupils who miss a test or examination because of 
such absence on a religious holiday, must be given the right to take an alternate 
test or examination.  To be entitled to these privileges, the pupil must present a 
written excuse signed by a parent or person standing in place of a parent.  Any 
absence because of a religious holiday must be recorded in the school register 
or in any group or class attendance record as an excused absence.  Such 
absence must NOT be recorded on any transcript or application employment 
form or on any similar form. 
 
BY ORDER OF THE BOARD OF EDUCATION, NOTES ARE NEEDED FOR 
THE FOLLOWING REASONS: 
1. EXCUSED EARLY: Send a note in with the child, and parent must sign the 

child out when they pick him/her up.  We suggest that parents do not ask for 
their child to be excused early except in an emergency.  Doctor and dental 
appointments should be after school hours, when possible. 

2. ABSENT: Send note from home on the day he/she returns to school.  The 
reason for absence must be stated. 

3. TARDINESS: Walkers must bring a note stating the reason for tardiness.  If 
you drive your child to school because of tardiness, please come into the 
office with your child. 

AFTER SCHOOL ACTIVITIES: (i.e. Cub Scouts, Brownies, etc.), send a note for 
each occasion. 
 
HOMEWORK GUIDELINES 
Reasons for giving homework: 
1. To make up the work missed because of absence. 
2. To meet the need for individualized instruction and improve student 
 performance. 

3. To acquire effective study techniques. 
4. To provide practice in independent study. 
5. To establish responsibility. 
6. To extend enrichment opportunities. 
 
Research has shown that regular homework assignments produce more learning 
than less consistently assigned homework. 
 
Suggested progression of homework time: 
 KDG: up to 10 minutes 
 Grade 1:  10 minutes 
 Grade 2:  20 minutes 
 Grade 3:  30 minutes 
 Grade 4:  40 minutes 
 Grade 5:  50 minutes 
 Grade 6:  60 minutes 
The length of assignments should be determined by the individual needs and 
capabilities of the students involved. 
 
Student’s Responsibilities: 

 Know homework assignments before leaving school and or record them in 
an assignment notepad. 

 Take homework assignments and all necessary supplies home. 

 Complete all assignments to the best of his/her ability. 

 Demonstrate pride in homework by focusing on quality. 

 Seek help from parents if needed. 

 Submit finished homework to the teacher, neatly done and on time. 

 Make up any homework that the teacher requires. 
 
Parent/Family’s Responsibilities: 

 Provide a study area that is quiet, comfortable and free from disturbances. 

 Offer assistance to the student, but not do the actual homework. 

 Consider homework as a non-negotiable (extracurricular activities should not 

interfere with timely completion of homework). 

 Spend a few minutes each evening monitoring your child’s progress on 
required homework. 

 Encourage your child to report to you on long term assignments and projects. 

 Hold your child accountable for  getting homework to and from school. 

 Let the teacher know if your child is experiencing difficulty with the 
homework. 

 
Teacher’s Responsibilities: 

 Provide homework that is meaningful and relates to specific instructional 

purposes. 

 Coordinate assignments, tests, and projects with other teachers, as 
appropriate, to avoid overburdening students. 

 Plan homework tasks that are appropriate to student’s ability levels. 

 Provide clear directions and instruction for all homework. 

 Discuss, check when appropriate, correct and return homework to students. 

 Communicate with parents when students are falling behind in completing 
homework assignments. 

 Create and clearly communicate a well-developed homework policy to 
students and parents. 



 Request for assignments due to absenteeism will be honored if a child is 
absent for 2 or more days.  Requests for homework due to an absence of 2 
or more school days should be made by noon, allowing the teachers time to 
prepare the assignments for your child. It is the parent’s/guardian’s 
responsibility to pick up this work or to designate a person to do this. We ask 
that you pick up work after 3 p.m. so that there is no interference with the 
classroom instruction. 
 Taking family vacations during the school year is strongly 
discouraged.  Students are missing valuable instruction. If a request for 
missing work is made, it should be done as close to the departure date as 
possible, but no closer than 2 days prior to leaving. Please understand, the 
assignments given will be general in nature and students may still be 
required to make up additional assignments upon their return. 
 Should you, as a parent or guardian, feel that your child is having an 
exceptional amount of difficulty completing his/her homework assignments, 
contact the appropriate teacher during school hours. Time is available during 
the school day to provide help to students experiencing difficulty with their 
school assignments. This help may be initiated by the student, parent, or 
teacher. 

HONOR ROLL REGULATIONS 
An “A/B” report card with no more than 2 “B’s.”  No B-‘s, C’s, or 1’s.  
Comments B1, B2, B3, B4, and B5 are not permitted. Grade equivalent for 
percentage scores are as follows: 
98-100   A+  83-87    B  70-72  C- 
93-97     A  80-82   B-  68-69   D+ 
90-92     A-  78-79   C+  63-67  D 
88-89     B+  73-77   C  60-62  D- 
      Below 60 F 

 
STILLWATER TOWNSHIP PTA 

 
The basic philosophy of the Stillwater Township PTA is a cooperative effort, 
on behalf of the children, by the parents, teachers, administration, and 
community. Utilizing the talents and efforts of the above-mentioned parties, 
the PTA initiates co-curricular programs and provides a forum for community 
and staff which encourages positive educational practices in the school.  
Recognizing that home is the foundation of society, the PTA strives to 
present educational programs to the community ultimately resulting in 
benefits to the children.  In essence, the PTA endeavors for the betterment of 
society by helping provide a well-rounded educational base uniting home and 
school for today’s child, tomorrow’s leader. 

 
OFFICERS  

President        Amanda Gilmore      S tillwaterptapresident@yahoo.com 
Vice President      Christine Bello                     stillwatertwppta@yahoo.com         
Treasurer        Alicia Gardner          treasurerstillwaterpta@yahoo.com 
Corr. Sec.        Kami Pogue             Stillwaterptacorsec@yahoo.com 
Rec. Sec.              Arlene Konar                           arlean.konar@yahoo.com  

 
 

GUIDELINES/RECOMMENDATIONS FOR CLASSROOM PARTIES 
1. Keep it simple. Parties should provide a small classroom celebration for 

the children to augment the curriculum in a fun, meaningful way. 
2. There should be no more than four “food parties” a year: Halloween, 

Winter Holiday, Spring, and End of the Year. Thanksgiving is considered 
part of the curriculum. 

3. Parties should generally last about one period, or 40 minutes. 

4. The health and wellness of our students should be a primary focus when 
choosing what food to serve at the parties. Foods and beverages with 
minimal nutritional value or that have sugar listed as its first ingredient 
should be avoided. Healthy foods could include things like: fruit, 
vegetables, cheese, pretzels, yogurt, and raisins. Healthy beverages 
could include: water, milk, or 100% fruit or vegetable juices. One 
appropriately proportioned “sweet item” per party is recommended. 

5. Food allergies in the classroom should always be considered when 
planning a party. This information can be obtained from the homeroom 
teacher at the beginning of the year. Since all children should be able to 
participate fully in the class party, food items containing these specific 
allergens should not be brought to the party. When possible, food items 
should be brought in its original container, listing the food ingredients. 

6. Food donations are greatly appreciated. Be sure to check with the party 
organizer in advance, so “sweet items” are not duplicated. 

7. Goodie bags are not allowed. 
8. Keep crafts simple. Use recycled materials to avoid purchasing new. 
9. The collection of money should be avoided. If absolutely necessary, no 

more than $5.00 per family at a time should be requested. 
10. Party activities that require movement, strategy, and teamwork are 

strongly encouraged. Please consult with classroom teacher. 
11. Siblings are not permitted to attend classroom parties. 
12. Under no circumstances should photos of students at class parties or 

school celebrations/functions be posted to social media websites.  This is 
a firm mandate. 

 
SCHOOL CLOSING & DELAYED OPENING PROCEDURES 

In the case of inclement weather, school closings/delays will be 
communicated via automated telephone message.  Please ensure that the 
school has the most up-to-date contact information for your family so that you 
receive the calls. Closing announcements will also be broadcast over the 
f o l l o w i n g  F M  s t a t i o n s ,  b e g i n n i n g  a t  6 : 3 0  a m : 
WNNJ/103.7    WSUS/102.3    WHCY/106.3.  Announcements will also be 

posted on Facebook @stillwatertownshipschool 

 A delayed opening announcement means that all buses will operate two 
hours later than usual, therefore school will open at 10:25 a.m. on those 
days. On delayed opening days, continue to listen until 10 a.m. in the event 

that conditions warrant the closing of school for that day. 

 **Parents are urged to be alert to storm conditions during the school day.  If 
a severe storm were to develop during the day which would necessitate the 
early dismissal of school, emergency school closing announcements will be 
made on the radio stations above. Please make arrangements for your child 
to be met at the bus stop in case of such emergencies. *Kittatinny Regional 

High School announcements will be for all children above the 6th grade. 

ASBESTOS MANAGEMENT PLAN 
A three-year re-inspection of asbestos containing materials was conducted in 
Stillwater Township School on July 28, 2020. A report on this re-inspection is 
on file at the administrative office and can be examined during business 
hours. In addition, the management plan for safe control and maintenance of 
asbestos containing materials in Stillwater School is available and accessible 
to the public at the administrative office. 

 
HAZARDOUS SUBSTANCES 

The Board of Education or the Superintendent in the case of any public 
school, or the person having responsibility for the operation of any private 

school or childcare center shall, at least once per year, send a notice to a 
parent or guardian of each child attending the school or childcare center, 
which notice may be contained in the school’s or center’s annual handbook, 
stating that notice of any construction or other activities involving the use of 
any hazardous substances will be posted on a bulletin board in the school or 
childcare center, that hazardous substances may be stored at the school or 
childcare center at various times throughout the year, and that hazardous 
substances being used or stored are available at the school or childcare 
center. 

 
DRINKING WATER QUALITY REPORTS 

As of July 2016, NJDEP requires all operators of public water systems to 
notify parents and employees of any water samples that test positive for lead 
and/or pollutants during the previous year’s water tests.  If any water samples 
test positive, notification will be sent home.  Should you feel it necessary to 
see actual test results, they are available at the main office.  Some people 
may be more vulnerable to contaminants in drinking water than the general 
population. Immuno-compromised persons such as persons with cancer 
undergoing chemotherapy, persons who have undergone organ transplants, 
people with HIV/AIDS or other immune system disorders, some elderly, and 
infants can be particularly at risk from infections.  These people should seek 
advice about drinking water from their health care providers.  EPA/CDC 
guidelines on appropriate means to lessen the risk of infection by 
Cryptosporidium and other microbial contaminants are available from the 
Safe Drinking Water Hotline (800-426-4791). 
 

WELLNESS AND NUTRITION  
The Stillwater Board of Education believes that children need access to 
healthful foods and opportunities to be physically active in order to grow, 
learn, and thrive, and that good health fosters student attendance and 
education.  As such, the following items shall not be served, sold or given out 
as free promotion anywhere on school property at any time before the end of 
the school day:  

 Foods of minimal nutritional value;  

 All food and beverage items listing sugar, in any form as the first 
ingredient;  

 All forms of candy.  
HEALTH SERVICES 

The school nurse is a health service who assists people in attaining and/or 
maintaining optimal health and promotes health habits and attitudes. 
 
Informal contacts with students provide the school nurse with the opportunity 
to assess individual health status on an ongoing basis.  Formal assessment 
consists of the following: 

 Health histories are obtained for all kindergarten students prior to school 
entry. Parents of children with special health concerns or needs are 
encouraged to make an appointment to meet with the school nurse. 

 Each student must have a physical examination upon entry into the 
school district. The examination must be done no more than 365 days 
prior to entry and must state what, if any, modifications are required for 
full participation in the school program. 

 Screening and referral services are provided to students at specific grade 
levels and may include: annual measurement of height and weight, vision 
screening, hearing screening, scoliosis screening (grades 4 & 6) and 
blood pressure screening.  

 



Students who show evidence of communicable disease must be excluded from 
school to prevent infection of other students and adults. Please keep your child at 
home if he/she has a fever of 100°F or higher or any of the following symptoms: 
vomiting and/or diarrhea, an unidentified rash, an inflamed eye with or without 
drainage, a persistent cough.  If your child has been diagnosed as having strep 
throat, he/she must be taking antibiotics for at least 24 hours before returning to 
school. 

The school nurse provides first aid treatment for injuries sustained during the school 
day.  Parents are responsible for treatment of injuries sustained out of school. 

Medication Policy 
Whenever it is necessary for a student to take medication during the school hours, it 
must be brought to the nurse’s office in the original labeled prescription container.  
When obtaining the prescription, ask the pharmacist for an extra labeled bottle.  If it is 
an over-the-counter (non prescription) medication, it must be in its  original labeled 
bottle.  For the nurse to administer any medication, prescription or non prescription, a 
written request from the doctor and a parent is required.  The doctor’s note must 
indicate: 

1. Student’s name 
2. Name of medication 
3. Dose to be given 
4. Time to be given 
5. Length of time to be given
6. Reason for medication
7. Physician’s signature
8. Possible side effects

The parent’s note must include: 
1. Permission given to the nurse to administer the medication  to their 

child. 
Only give the nurse the amount necessary for the doses to be given at school. An 
adult must transport the medication to and from school. DO NOT give it to the child to 
bring to school. If your child will be going on a school trip, please call the school 
nurse a few days before to discuss options. Please send in a small photo of your 
child for the medication sheet. 

Self-Administration of Medication 
A student with a potentially life-threatening illness, such as asthma, may be given 
permission to self-administer medication. 

 A physician must certify that the child has a life-threatening illness and that the 

child is capable of and has been instructed in the proper method of 
administering the required medication. 

 The parent/guardian must provide written permission for the child to self-

administer the medication. 

 If permission is granted by the school nurse and Superintendent, the school 

district, board of education and its employees shall incur no liability as a result of 
any injury arising from the self-administration of medication by the child. 

 Permission may be revoked if the student proves to be incapable of safely self-

administering medication at school. 

Emergency Administration of Epinephrine 
Some students suffer from a severe, life-threatening allergic reaction called 
anaphylaxis.  The law in New Jersey permits the school nurse to designate, in 
consultation with the Superintendent another employee of the school district to 
administer epinephrine via auto-injector to a student for anaphylaxis.  Please call the 
school nurse at 973-383-6171 if you need more information pertaining to this policy. 

PROTECTION OF PUPIL RIGHTS AMENDMENT 
PPRA affords parents and students who are 18 or emancipated minors (“eligible 
students”) certain rights regarding our conduct of surveys, collection and use of 
information for marketing purposes, and certain physical exams.  These include the 
right to: 

-Consent before students are required to submit to a survey that concerns one or 
more of the following protected areas if the survey is funded in whole or in part by a 
program of the U.S. Department of Education. 
1. Political affiliations or beliefs of the student or student’s parent;
2. Mental or psychological problems of the student or student’s family;
3. Sex behavior or attitudes;
4. Illegal, anti-social, self-incriminating, or demeaning behavior;
5. Critical appraisals of others with whom respondents have close family 

relationships; 
6. Legally recognized privileged relationships, such as with lawyers, doctors, or 

ministers; 
7. Religious practices, affiliations, or beliefs of the student or parents; or
8. Income, other than as required by law to determine program eligibility.

Receive notice and an opportunity to opt a student out of– 
1. Any other protected information survey, regardless of funding;
2. Any non-emergency, invasive physical exam or screening required as a 

condition of immediate health and safety of a student, except for hearing, vision, 
or scoliosis screenings, or any physical exam or screening permitted or required 
under State law; and 

3. Activities involving collection, disclosure, or use of personal information obtained 
from students for marketing or to sell or otherwise distribute the information to 
others. 

Inspect, upon request and before administration or use– 
1. Protected information surveys of students;
2. Instruments used to collect personal information from students for any of the 

above marketing, sales, or other distribution purposes; and 
3. Instructional material used as part of the educational curriculum.

Parents/eligible students who believe their rights have been violated may file a 
complaint with: 

Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland Avenue, SW 
Washington, DC 20222-4605 

FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT 
The Family Educational Rights and Privacy Act (FERPA) affords parents and 
students over 18 years of age (“eligible students”) certain rights with respect to the 
student’s education records.  These rights are: 
1. The right to inspect and review the student’s education records within 45 days of 

the day the school receives a request for access.  Parents or eligible students 
should submit to the Principal a written request that identifies the record(s) they 
wish to inspect.  The Principal will make arrangements for access and notify the 
parent or eligible student of the time and place where the records may be 
inspected. 

2. The right to request the amendment of the student’s education records that the 
parent or eligible students believes are inaccurate.  Parents or eligible students 
may ask the school to amend a record that they believe is inaccurate.  They 
should write the Principal, clearly identify the part of the record they want 
changed, and specify why it is inaccurate. Within 10 days of notification, the 
designated school official shall meet with the parents or eligible students to 
resolve the issue(s)*.  If the school decides not to amend the record as requested 
by the parent or eligible student, the school will notify the parent or eligible student 
of the decision and advise them of their right to a hearing regarding the request 
for amendment. Additional information regarding the hearing procedures will be 
provided to the parent or eligible student when notified of the right to a hearing. 

3. The right to consent to disclosures of personally identifiable information contained 
in the student’s education records, except to the extent that FERPA authorizes 
disclosure without consent.  One exception, which permits disclosure without 
consent, is disclosure to school officials with legitimate educational interests. 
These officials are defined as personnel with assigned educational responsibility 
for the student*. 

4. The right to file a complaint with the U.S. Department of Education concerning 
alleged failures by Stillwater Township School to comply with the requirements of 
FERPA with: 

Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland Avenue, SW 
Washington, DC 20222-4605 

*as per N.J.A.C. 6:3-6.5 
REGIONAL CODE OF STUDENT CONDUCT 

Mission Statement 
It is the belief of the Kittatinny Regional School District and its sending districts that in 
order for students to succeed in today’s society, they must demonstrate appropriate 
conduct. In order to achieve this goal, the responsibility must be shared by the 
school, the home, the community, and the student. No one code can be expected to 
meet the needs of all school communities; however, the following document reflects 
the values, concerns, and needs of our district. It is our hope that through the 
development of these ideals, beginning at the elementary level and reinforced 
throughout their middle level and high school years, our students will become 
responsible and productive members of our society. 

CODE OF CONDUCT 
1. I will prepare myself mentally and physically for the process of learning by…

a. Arriving at school well nourished, well rested, clean, appropriately 
dressed, and with texts and necessary materials. 

b. Demonstrating respect for my body by refraining from drugs, alcohol, 
and tobacco, and provocative behavior. 

2. I will demonstrate respect for people, property, and country.
a. “People” includes peers and adults.
b. “Property” equipment, cafeteria, library, hallways, school buses, and 

bus stops. 
c. I will act courteously, honestly, and safely in all school settings.
d. I will demonstrate respect for the flag and all it represents.

3. I will take responsibility for my behavior and learning by...
a. Using appropriate language.
b. Being prompt. 
c. Accepting the consequences for my own decisions and actions.

4. I will use time and other resources responsibly by...
a. Participating enthusiastically, and freely in academic and non-academic 
activities and interests. 
b. Exploring and embracing opportunities and resources.

5. I will share responsibility when working as a member of a group by...
a. Listening to others and tolerating opinions different from my own with 
respect. 
b. Showing consideration and respect for authority, each other, myself, and 
other’s space and belongings. 
c. Accepting the consequences of my own decisions and actions.

6. I will meet the unique requirements of each class by taking responsibility to 
know, understand, and fulfill the requirements of the teacher(s) in each class 
that I take. 

7. I will monitor my progress toward objectives by being able to self-evaluate the 
following: 

a. My ability to like and respect myself.
b. My ability to respect other’s thoughts and feelings, although different from 
my own. 
c. My ability to respect and contribute positively to the community.
d. My ability to show respect for the environment and the world in which we 
live. 

8. I will communicate with parents and school personnel about school-related 
matters because: 

a. My parents provide the first institution for learning.
b. My parents retain their role in influencing the behavior of their children.
c. My parents are partners with the school in the education of their children. 
Therefore, 
d. I will take the responsibility to take home notices, homework assignments, 
and all other data. 



DISCIPLINE CODE 
Students will come to school properly prepared for class. 
A. All assignments will be completed when due. 
B. Necessary materials will be brought to class. 

a. Consequences for coming to class unprepared will be age 
appropriate and up to the individual teacher. Grades also may reflect 
lack of responsibility. 

Students will behave in such a manner which will allow for the learning 
process to take place. These behaviors include but are not limited to: 
A. Demonstrate proper respect for teachers, peers, and school property. 
B. Arrive promptly and prepare oneself quickly for instruction. 
C. Be actively involved with instruction (pay attention) 
D. Have a pass to leave a teaching or homeroom area. 
Consequences for disruptive behavior may include:  
A. Classroom teachers will assign teacher detentions for infractions of 

classroom discipline; 
B. Depending on severity and frequency, students may be sent to the office for 

administrative detention; 
C. If poor behavior persists, a conference maybe set up with parents. 

Students Dress 
Students will wear clothing which is conducive to the atmosphere of 
learning: 
A. All shorts should be mid-thigh length. 
B. Pants should be appropriate length and fit. 
C. Shoes be appropriate for playground or gym—no flip flops. 
D. Hats or head coverings are not to be worn in the school building. 

Unacceptable dress includes but is not limited to: 
A. Bare midriff, excessively tight or revealing garments. 
B. Chains hung on clothing. 
C. Torn, faded, or dirty clothing. 
D. Clothing with obscene, insulting or derogatory slogans. 

Consequences for dress code violations may include: 
1. Parent will be contacted to bring appropriate clothing to school;
2. If appropriate clothing cannot be brought, the school nurse will provide 
alternatives; 
3. Second offense is same as A and B and an administrative detention.

Students will not use personal electronic communication devices during the school 
day unless required by IEP/504 or permission is granted by the student’s teacher.  
Students’ personal belongings shall not be taken to school. The school district will 
not be responsible for expensive or fragile items brought to school. (Backpacks, 
jackets, hats, pencil boxes, notebooks, etc. should be labeled with the student's 
name.): 

Students who bring personal items to school that distract attention from the 
education program shall be subject to disciplinary action that may include: 
Consequences: 
A. First offense 

1. Warning. 
B. Second Offense 

1.  Confiscation of item; 
2. Administration reserves the right to only allow a   parent to retrieve

the item. 

Drugs, Alcohol and Steroids 
Students will demonstrate respect for their own well being, for the well being of 
others, for school property, and for the property of others. Possession or use of 
drugs or alcohol on school property or during school activities is prohibited: 

Consequences for possession, use and abuse of drugs, alcohol and/or steroids or 
drug paraphernalia may include: 
A. Out-of-school suspension for not less than 3 days 
B. Examination by school nurse (she will determine if further testing is 

required). 
C. Parental contact 
D. Contact Local Police 
E. Recurrent offences may include long-term suspension and/or expulsion from 

school from school. 

Tobacco 
Possession or use of any tobacco product is prohibited.  Consequences for 
possession or use of tobacco may include: 
A. First Offense 

1. Confiscation
2. Parental contact 
3.  In or out-of-school  suspension. 

B. Second Offense 
1. Two day in or out  of  school suspension’ 
2. Parental contact 

Weapons, Firearms and other Dangerous Instruments 
Possession or use of any firearm is prohibited.  Consequences are as followed: 
1. Immediate confiscation of the item and elimination of any threat to public 

safety; 
2. Immediate notification of law enforcement officials.  Information provided

shall include all known information regarding the incident, including 
identification of the offending student; 

3. Notification to the school community and the President of the Board of 
Education; 

4. Student removal from the educational program pending a board hearing; 
5. Expulsion from school for no less than one year; 
6. Compulsory referral to the Child Study Team; 
7. Incident entry into the NJ Student Safety Data System and the Stillwater 

Standardized Incident Report; 
8. Counseling services shall be provided for students and families;
9. Follow up by administration as determined by board policy 5141.6 (Crisis 

Management) and the Stillwater Township School Emergency Preparedness 
Plan. 

Use of any other weapon or object/device of concern is prohibited.  Consequences 

are as followed: 

1. Immediate confiscation of the item and elimination of any threat to public 

safety; 

2. Immediate notification of law enforcement officials.  Information provided

shall include all known information regarding the incident, including 

identification of the offending student; 

3. Notification to the school community and the President of the Board of 

Education; 

4. Student removal from the educational program pending a board hearing; 

5. Disciplinary action as determined by the Board including possible expulsion

from school for no less than one year; 

6. Compulsory referral to the Child Study Team; 

7. Incident entry into the NJ Student Safety Data System and the Stillwater 

Standardized Incident Report; 

8. Counseling services shall be provided for students and families;

9. Follow up by administration as determined by board policy 5141.6 (Crisis 

Management) and the Stillwater Township School Emergency Preparedness 

Plan. 

Possession or use of any firearm:  
1. Immediate confiscation of the item and elimination of any threat to public 

safety 
2. Immediate notification of law enforcement officials. Information provided shall 

include all known information regarding the incident, including identification 
of the offending student 

3. Notification to the school community and the President of the Board of 
Education 

4. Student removal from the educational program pending a board hearing
5. Expulsion from school for no less than one year 
6. Compulsory referral to the Child Study Team for the purposes of a risk 

assessment 
7. Incident entry into the NJ Student Safety Data System and the Stillwater 

Standardized Incident Report 
8. Counseling services shall be provided for students and families 
9. Follow up by administration as determined by board policy 5141.6 (Crisis 

Management) and the Stillwater Township School Emergency Preparedness 
Plan 

Possession of any other weapon or object/device of concern is prohibited.  

Consequences are as followed: 

1. Immediate confiscation of the item and elimination of any threat to public 

safety; 

2. Immediate notification of law enforcement officials.  Information provided

shall include all known information regarding the incident, including identification of 

the offending student; 

3. Notification to families of students involved in the incident and the President 

of the Board of Education; 

4. Compulsory referral to the Child Study Team for the purposes of a risk 

assessment; 

5. Incident entry into the NJ Student Safety Data System and the Stillwater 

Standardized Incident Report; 

6. Counseling services shall be provided as deemed necessary;

7. Disciplinary Action 

Preschool - Second Grade Students: 
a. 1st offense – 0.5 - 3 day(s) in-school suspension after the student is 

cleared to return to school, restorative practices such as counseling 
services, and/or parent conference; 

b. Repeated offenses – 3-5 days in-school suspension after the student 
is cleared to return to school, restorative practices such as 
counseling services, and/or parent conference. 

2. Third - Sixth Grade Students:
a. 1st offense – Two days of In-School Suspension after the student is 

cleared to return to school, restorative practices such as counseling 
services, parent conference; 

b. 2nd offense – Five days of Out-of-School Suspension after the 
student is cleared to return to school, restorative practices such as 
counseling services, parent conference; 

c. Further offenses – Student removal from the educational program 

pending a board hearing. Possible expulsion for a period of time to

be determined by the Board of Education. 

8. Follow up by administration as determined by board policy 5141.6 (Crisis 
Management) and the Stillwater Township School Emergency Preparedness 
Plan. 



 Vandalism and/or Damage to School Property 
Consequences for students damaging to school property or students tampering with 
or damaging property of other students or staff members may include: 
A. First offense 

1. Restoration and remuneration;
2. Depending on severity:

a. Administrative Detention or in or out-of school suspension;
b. Parental contact. 

B. Second Offense 
1. Restoration and remuneration;
2. Parental contact;
3. In or out-of school suspension. 

 Theft 
Stealing is prohibited.  Consequences may include: 
A. First offense depending on severity may include: 

1. Restitution; 
2. Administrative detention or in or out-of school suspension; 
3. Parental contact;
4. Possible legal action.

B. Second Offense depending on severity may include: 
1. Restoration and remuneration;
2. Parental contact;
3. In or out-of school suspension. 

Endangering the Welfare of Others 
Consequences may include: 
A. First Offense (depending on severity): 

a. Parent Contact; 
b. Restorative Practices such as conflict resolution or counseling 

services; 
c. Administrative detention and/or in school suspension.

A. Second Offense (depending on severity): 
a. Restorative Practices such as conflict resolution or counseling 

services; 
b. Administrative detention and/or in school suspension;
c. Out of school suspension.

Assault on a Board Member, Teacher or Employee 
Consequences may include: 
A. First offence depending on severity: 

1. Three day out of school suspension;
2. Parental contact.

B. Second Offense  
1. Ten day out of school suspension;
2. Parental contact;
3. Possible expulsion. 

Fighting, Intimidating, Threatening, or Extorting Favor or Funds from Another 
Consequences may include: 
A. First offence depending on severity and age of student: 

1. Restorative practices such as conflict resolution or counseling services;
2. Administrative Detention and/or in or out of school suspension;
3. Parental contact.

B. Second Offense depending on severity and age of student: 
1. Restorative Practices such as conflict resolution or counseling 

services; 
2. Parental contact;
3. In or out-of school suspension. 

Threats of Violence to Others or Property 
Simple Threat – Attempting by physical menace (e.g., verbal threats) to put 
another in fear of bodily injury with weapon, object, or device of concern.  The 
offender knew that the threat could make the victim fearful. 

1. Immediate notification of law enforcement officials.  Information provided shall 
include all known information regarding the incident, including identification of 
the offending student; 

2. Notification to families of students involved in the incident and the President of 
the Board of Education; 

3. Screening of student to determine need of out of district risk assessment;
4. Compulsory referral to the Child Study Team for the purposes of a risk 

assessment; 
5. Incident entry into the NJ Student Safety Data System and the Stillwater 

Standardized Incident Report; 
6. Involve outside agencies, organizations and/or individuals if appropriate, 

including mental health personnel as deemed necessary; 
7. Disciplinary Action 

a. Preschool - Second Grade Students: 
i. 1st offense – 0.5 - 3 day(s) in-school suspension after the 

student is cleared to return to school, restorative practices 
such as counseling services, and/or parent conference; 

ii. Repeated offenses – 3-5 days in-school suspension after the 
student is cleared toreturn to school, restorative practices such
as counseling services, and/or parent conference; 

b. Third - Sixth Grade Students
i. 1st offense – 1-3 days Out-of-School suspension after the 

student is cleared to return to school, restorative practices 
such as counseling services, parent conference; 

ii. 2nd offense – minimum 3-5 days Out-of-School suspension 
after the student is cleared to return to school, restorative 
practices such as counseling services, parent conference; 

iii. 3rd offense – minimum 5 days Out-of-School suspension after 
the student is cleared to return to school, restorative practices 
such as counseling services, parent conference; 

8. Follow up by administration as determined by board policy 5141.6 (Crisis 
Management) and the Stillwater Township School Emergency Preparedness
Plan. 

Criminal Threat – Expressing, either physically or verbally, the intent to commit one 
of the following violent criminal offenses:  Homicide, Aggravated assault, Sexual 
assault, Kidnapping, or Arson.  The threat must be made for the purpose of placing 
another in imminent fear of one of these violent acts, under circumstances that would 
reasonably cause the victim(s) to believe the immediacy of the threat and the 
likelihood that it will be carried out. 
1. Immediate notification of law enforcement officials.  Information provided shall
include all known information regarding the incident, including identification of the 
offending student; 
2. Law enforcement to investigate the threat;
3. Notification to families of students involved in the incident and the President of the
Board of Education; 
4. Compulsory referral to the Child Study Team for the purposes of a risk
assessment; 
5. Incident entry into the NJ Student Safety Data System and the Stillwater
Standardized Incident Report; 
6. Counseling services shall be provided as deemed necessary;
7. Involve outside agencies, organizations and/or individuals if appropriate, including 
mental health personnel as deemed necessary; 
8. Disciplinary Action: 

a. 1st offense – minimum 5 days Out-of-School suspension after the student 
is cleared to return to school, parent conference, and restorative practices
such as counseling services; 

b. 2nd offense – minimum 10 days Out-of-School suspension after the 
student is cleared to return to school, parent conference, student removal 
from education program pending a board hearing; 

9. Follow up by administration as determined by board policy 5141.6 (Crisis
Management) and the Stillwater Township School Emergency Preparedness Plan. 

 Un-excused or Unauthorized Absence from School 
Consequences may include: 

A. First Offense: 
1. In-school suspension;
2. Parental contact.

B. Second Offense: 
1. Two days in-school suspension ; 
2. Parent contact.

Leaving School Grounds without Permission 
Consequences may include: 
A. First offence: 

1. In-school suspension;
2. Parental contact.

B. Second Offense 
1. Two days in-school suspension; 
2. Parental contact.

Tardiness to school 
Consequences may include: After 5 days tardy, parental contact and corrective action 
Tardiness to class 
A. First Offense: 

1. Teacher detention; 
2. Parental contact.

B. Second Offense: 
1. Teacher detention; 
2. Conference with principal;
3. Parental contact.

C. Third Offense: 
1. Administrative detention;
2. Parental contact.

Willful and Continued Disobedience, Open Defiance, Repeated Need for Discipline 
Consequences may include: 
A. First offence 

1. Counseling; 
2. Administrative detention;
3. Parental contact.

B. Second offense 
1. In or out-of school suspension;
2. Parental contact.

Cheating 
Consequences may include: 
A. First Offense 

1. Teacher contact with parent;
2. 1-2 day detention with teacher;
3. Re-take test; average zero with earned grade.

B. Second Offense 
1. Call to parent; 
2. 2-3 day administrative detention;
3. Conference w/ student, teacher, parent & admin;
4. Zero Credit. 

Profane Inappropriate or Obscene Language 
Consequences may include: 
Undirected: 
A. First offense  

1. Reprimand; 
2. Administrative detention with restorative practices;
3. Parental contact.

B. Second offense 
1. Two day administrative detention;
2. Parental contact.

Directed towards a student or faculty member: 
A. First offense 

1. In-school suspension;
2. Parent contact.

B. Second offense 
1. 2-day in-school suspension;
2. Parent contact.



Directed towards a student or faculty member: 
A. First offense 

1. In-school suspension; 
2. Parent contact.

B. Second offense 
1. 2-day in-school suspension; 
2. Parent contact.

Failure to Report to Detention Teacher 
Consequences may include: 
A. First offense 

1. Administrative detention plus make-up of the first;
2. Parental contact.

B. Second Offense 
1. Two Administrative detentions;
2. Parental contact.

Selling items on School Grounds or at Any School Sponsored Event for 
Personal Benefit 
Consequences may include: 
A. First offense 

1. Return of money for item;
2. Administrative detention;
3. Parental contact.

B. Second Offense 
1. Return of money for item;
2. Administrative detention;
3. Parental contact.

HARASSMENT, INTIMIDATION OR BULLYING DISCIPLINE POLICY 

The board of education expects pupils to treat each other with civility and 
respect, and will not tolerate acts of harassment, intimidation, or bullying. Like 
other disruptive or violent behaviors, this conduct interferes with a pupil's 
ability to learn and a school's ability to educate its pupils in a safe 
environment. "Harassment, intimidation or bullying" means any gesture, any 
written, verbal or physical act, or any electronic communication, whether it be 
a single incident or a series of incidents, that is reasonably perceived as being 
motivated either by any actual or perceived characteristic, such as race, color, 
religion, ancestry, national origin, gender, sexual orientation, gender identity 
and expression, or a mental, physical or sensory disability, or by any other 
distinguishing characteristic, that takes place on school property, at any school
-sponsored function, on a school bus, or off school grounds as provided for in 
section 16 of P.L. 2010, CHAPTER 122, that substantially disrupts or 
interferes with the orderly operation of the school or the rights of other 

students and that:  

A. a reasonable person should know, under the circumstances, will have 
the effect of physically or emotionally harming a student or damaging the 
student’s property, or placing a student in reasonable fear of physical or 

emotional harm to his person or damage to his property; or  

B. has the effect of insulting or demeaning any student or group of students 
in such a way as to cause substantial disruption in, or substantial 

interference with, the orderly operation of the school; or  

C. creates a hostile educational environment for the student by interfering 
with a student's education or by severely or pervasively causing physical 

or emotional harm to the student.  

Any school employee, pupil, or volunteer, who has witnessed, or has reliable 
information that a pupil has been subject to harassment, intimidation or 
bullying must report the incident to the appropriate school official designated 
by the administration. The board shall not tolerate an act of reprisal or 
retaliation against any person who reports an act of harassment, intimidation, 

or bullying.  

Consequences  

Consequences and remedial measures for a student who commits an act of 
harassment, intimidation or bullying shall be varied and graded according to 
the nature of the behavior, the developmental age of the student and the 
student’s history of problem behaviors and performance. Consequences shall 
be consistent with the board approved code of student conduct and N.J.A.C. 

6A:16-7.  

Consequences and remedial measures shall be designed to: 

A. Correct the problem behavior;  
B. Prevent another occurrence of the problem;  
C. Protect and provide support for the victim of the act; and  
D. Take corrective action for documented systemic problems related to 

harassment, intimidation or bullying 

Consequences and appropriate remedial actions for a student who commits an 
act of harassment, intimidation or bullying may range from positive behavioral 
interventions up to and including short and long term suspension or expulsion, 
as permitted by law. The consequences and remedial measures may include, 
but are not limited to:  

Consequences (depending on severity and/or repeated behavior): 
1. Admonishment; 
3. Temporary removal from the classroom; 
4. Deprivation of privileges; 
5. Teacher or administrative detention; 
6. Referral to disciplinarian; 
7. In-school suspension during the school week; 
8. Out-of-school suspension (short-term or long-term); 
9. Legal action; and 
10. Expulsion 
Remedial Measures: 
1. Restitution and restoration; 
2. Corrective instruction or other relevant learning or service   experience; 
3. Supportive student interventions, including participation of the

intervention and referral services team; 
4. Behavioral assessment or evaluation, including, but not limited to, a

referral to the child study team, as appropriate; 
5. Behavioral management plan, with benchmarks that are closely

monitored;
6. Involvement of school disciplinarian; 
7. Student counseling; 
8. Parent conferences; 
9. Student treatment; or 
10. Student therapy 

School Bus Conduct 

Students will conduct themselves appropriately going to and from school to 
ensure the safety of everyone. School bus drivers are in charge of their buses 
at all times. The following rules are for the protection of the students. Any 
intentional infractions could result in the loss of the privilege of riding. 

All drivers will post the student code of conduct on each bus. 

A. Before loading: 
1. Be on time at the designated bus stop;
2. Wait on the shoulder of the road, not on the road;
3. Conduct yourself in a safe manner while waiting for the bus;
4. Once the bus has come to a complete stop, enter the bus in an

orderly fashion;
5. Be careful of approaching vehicles.

B. While on the bus: 
1. Keep hands and head inside the bus at all times;
2. Remain seated while the bus is moving and wear seat belts if the 

bus is so equipped;
3. Do not eat, drink, or chew gum on the bus;
4. Assist in keeping the bus safe and clean;
5. Talk quietly and do not distract the driver in any way, to help 

ensure the safety of all;
6. Treat bus equipment as you would valuable furniture in your own 

home. Damage to seats, etc. must be paid for by the offender;
7. Avoid leaving articles on the bus;
8. Keep books, packages, coats, and all other objects out of the 

aisles;
9. Never throw anything out of the bus windows;
10. Electronic communication devices may be transported but they 

must be concealed in a backpack, or other container.  The use, 
activation, or display of any such device on a bus is prohibited. 
Evidence of unlawful or unauthorized use will result in disciplinary 
action in accordance with the school’s Student Code of Conduct.

C. After leaving the bus: 
1. When crossing a highway to reach your destination, students 

must cross ten steps in front of the bus after the driver has told 
them it is safe to cross;

2. The driver will not discharge riders at places other than their 
planned bus stop without a written note from parents;

3. Walk straight to your home.

Consequences may include: 
1. All bus drivers reserve the right to change or amend, at any time, 

a student’s seat for any length of time at the discretion of the bus 
driver;

2. A written report is submitted by the bus driver to administration 
and sent home to parents;

3. A 1 (one) day suspension from the bus is assigned for any
incident that could potentially physically or emotionally harm a 
student;

4. All reported inappropriate or adverse behavior choices will be 
applied to the Student Code of Conduct



Lunch Time Behavior 
Lunch is the students' time. It gives them a chance to relax, socialize, and eat 
lunch. The rules for the cafeteria were designed to allow each student to have 
his/her lunch in an atmosphere consistent with all school behavior. 
A. Demonstrate respect for cafeteria workers, aides, classmates, and 

teachers; 
B. Be prepared for lunch and for outdoor recess; 
C. Maintain good order in line. Cutting line is discourteous and unfair to 

others; 
D. Observe good table manners. Talk only with your neighbors in a quiet 

voice, and not across the room; 
E. Throwing any objects must be considered dangerous and is strictly 

forbidden; 
F. Toys and equipment should not be brought from home; 
G. After eating, clean your area. Food/snacks/drinks purchased must be 

consumed during the designated lunch period and will not be permitted 
outside the cafeteria; 

H. Remain in your seats unless given permission to clean up, purchase 
snacks, or leave the cafeteria. 

Consequences, depending on severity may include: 
1. Assigned seat – duration to be determined by teacher or 

administrator;
2. Removal from lunch table;
3. Teacher or administrative detention;
4. The privilege of eating in the cafeteria may be suspended.

Recess 
Recess is the time for healthy fun. Students should be properly prepared for all 
weather conditions. 
A. Students are to follow directions of the staff on duty at all times; 
B. Students will remain outside for the entire recess time except for 

emergencies; 
C. Students are to stay within sight of the teachers on duty at all times. 

They are to stay within the designated playing area; 
D. Students are not to play on the steps, the lawn in front of the school, the 

shrubbery, or the bleachers; 
E. Equipment is to be used in a safe manner and should not be brought 

from home; 
F. Students should respect other people’s games and play area; 
G. There is to be no shoving, pushing, pulling on clothing, or knocking 

people down; 
H. When the whistle blows, students should line up quickly and quietly. 

Consequences, depending on severity may include: 
1. A warning will be given by a staff member on duty;
2. Discipline code will be followed for infractions.

Hallway Rules 
Students will walk in the right side when passing in the hallway to eliminate 
congestion in the hallways. 
A. Walk; 
B. Be quiet and courteous in the halls and stairways; 
C. Keep to the right at all times. Students using the stairways are to keep to 

the right, using the handrail provided, and are to walk up or down the 
stairs in an orderly fashion. Do not skip or jump steps in the stairwells; 

D. Unless changing classes, all students must have a pass while in the 
halls. 

Consequences may include: 
1. First offense - teacher detention.
2. Second offense

a. Administrative detentions;
b. Parental contact.

Assembly 
When in attendance at assemblies, students will demonstrate politeness to the 
speakers and/or performers. 
A. Bathrooms should be used prior to attending the assembly. It is 

distracting to the performers to have attendees walking in and out of the 
performance; 

B. Be respectful to the speaker or performer by sitting attentively 
throughout the program; 

C. Respond by clapping at the appropriate times. There should be no 
whistling, heckling, booing, etc; 

D. Sit in your assigned area and face the performers. 

Consequences include: 
1. A warning will be given by the teacher;
2. Removal from the assembly (if continuous misbehavior occurs)

If in the opinion of the administration the initial infraction is of a more serious 
nature, the administration reserves the right to advance to the more severe 
consequences. 

PUPIL SAFETY 
School Dismissal Procedure 
1. The staff must maintain complete classroom and playground supervision

during regular school hours. The Superintendent shall seek the
cooperation of parents/guardians to prevent any children being
unsupervised on school property during morning arrival and afternoon 
dismissal times. Further, the Superintendent shall seek the cooperation
of the police and other appropriate agencies in providing for the safety of
pupils on or around school property. The board shall adopt the
necessary regulations governing supervision of pupil safety. No pupil 
shall leave the school before the end of the school day without
permission of the principal. 

2. A bus note must be written each day that your child will be:

 Riding his/her regular bus but changing stops

 Riding an alternate bus

 Picked up at the office and by whom

 Staying for an after-school activity
3. An adult must be visible to the driver at a bus stop for any child from pre-

k through third grade before they will allow the child to disembark. A 
parent may provide written permission to allow their children to 
disembark without their supervision. (This is not recommended for
primary aged students.) 

4. Afternoon Pickup—Parents will need to wait outside the gym doors and 
your child/children will be brought out to you. You will be greeted at the
doors by a staff member to sign out your child/children. Once you have 
signed them out, a staff member will bring the students to you at the
door. Any child being picked up must be signed out prior to leaving the
building.

5. A record shall be kept indicating the legal custodian of each pupil. Such
custodian shall be responsible for informing the Superintendent of any
change in the pupil's custody. If one parent/guardian has been awarded
custody of the pupil in a divorce, the other parent/guardian shall present

to the principal a letter authorizing him/her to accompany the child from 
school before the child may be released. The principal may take 
reasonable steps to verify the letter. It is the responsibility of the person 
or agency having custody to inform the school that such authorization 
will be required. 

6. Afterschool acitivities pickup: If your child is staying for any after school 
activity, it is your responsibility to pick up your child at the designated 
time. We know that emergencies can occur, however, there is no one to 
answer the switchboard after 4:00 p.m. If an emergency occurs please 
plan for an alternate or emergency contact to pick your child up from the
activity. All exterior building doors will be locked for after school 
programs.  This includes the rear door by the elevator and the gym 
doors. This security measure is recommended by local law enforcement, 
our school security officers and the Stillwater Safety Committee.  If your 
child participates in after school clubs/events, this will impact pick up 
procedures.

 Pick up will ONLY take place at the main entrance of the school.

 Clubs will dismiss at their regularly scheduled time.

 Teachers will escort students to the main entrance to be released 
to parents/guardians

If you will be picking up early from a club or ASLC, please notify the 
main office via green note or email. Early pick-ups must be by 4 pm. 
Otherwise, the students must remain in their club or activity until the 
designated dismissal time. 

GUIIDELINES FOR FIELD TRIP SUPERVISION 
Field trips are used as a device for teaching and learning integral to the 
curriculum, educationally sound, and an important ingredient in the 
instructional program of the school. A field trip shall be defined as a journey 
by a group of students away from the school premises under the supervision 
of a teacher. Student safety must be of prime concern, and adequate 
supervision must be provided by staff and by other adult chaperones if 
necessary. The following guidelines have been established for chaperones 
accompanying a class on their field trip: 
 A chaperone must be a legal guardian of the student.
 Only one parent/guardian per student.
 The purpose of a parent/guardian attending is to spend quality time with

their child; therefore, siblings are not allowed to attend. 
 All school rules and policies apply on field trips and will be enforced for

students and parents.
 Prior arrangements must be made if taking your child home following the

trip.
 There is no smoking.
 Chaperones are asked to adhere to the rules established by the

classroom teachers for the trip.
 Students must ride bus to and from the trip.

CHILD ABUSE AND NEGLECT 
The board of education believes that a child’s physical and mental well-being 
must be maintained as a prerequisite to achievement through the formal 
educational process. The board therefore believes that it is important to 
identify and investigate suspected child abuse or neglect immediately. The 
school district will cooperate with the New Jersey Division of Child Protection 
and  Permanency (CP & P) in identifying and reporting all such cases, 
whether institutional or non-institutional. The Superintendent/designee shall 
act as liaison between CP & P and the district. The liaison shall facilitate 
communication and cooperation between the district and CP & P and act as 
primary contact between the schools and CP & P. For more information 
contact the main office. 




